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EX PARTE SETTLEMENT CONFERENCE SUMMARY 

CAPTION:    

______________________________________________________________________________ 

DISTRICT COURT JUDGE:    JURY / NONJURY 
(Circle One) 

CLAIMS:  _____________________________________________________________________ 

______________________________________________________________________________ 

DEFENSES:  __________________________________________________________________ 

______________________________________________________________________________ 

RELIEF AVAILABLE UNDER APPLICABLE LAW (WITH APPROPRIATE CITATION): 
______________________________________________________________________________
______________________________________________________________________________              

SUMMARY OF ACTUAL DAMAGES:  ____________________________________________  

______________________________________________________________________________ 

COUNSEL ATTENDING SETTLEMENT CONFERENCE:    PLAINTIFF/DEFENDANT (Circle One) 
 

Name:    

Address:    

Phone & email:    

Client:    

Name:    

Address:    

Phone & email:    

Client:    
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CLIENT(S) AND/OR CLIENT REPRESENTATIVE(S) ATTENDING SETTLEMENT CONFERENCE: 

___________________________________________________________________________ 

___________________________________________________________________________ 

MOTIONS PENDING: 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

OTHER RELEVANT MATTERS YOU WISH TO BRING TO THE COURT’S ATTENTION: 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 
PRIOR OFFERS / DEMANDS: 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 
MATERIAL NON-MONETARY TERMS SOUGHT IN SETTLEMENT: 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 
 

IS THERE ANY INFORMATION YOU DO NOT CURRENTLY HAVE OR ANY OTHER IMPEDIMENT TO 
HAVING A PRODUCTIVE SETTLEMENT CONFERENCE AT THIS TIME, AND IF SO, PLEASE 
ELABORATE. 

___________________________________________________________________________ 

___________________________________________________________________________ 
 
___________________________________________________________________________ 

 

ATTACH SYNOPSIS OF CASE. 
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